
 
 

Job Description 
 

Job Title:  Maintenance Specialist 
Position Supervisor: Director of Facility Operations 
Pay Grade: Full-time, hourly (non-exempt), includes benefits 
 
Job Summary:  Perform maintenance and repairs as assigned by supervisor on CenterPointe 

facilities and properties.  Complete regular cleaning and upkeep of assigned facilities and 

properties. Assess damaged property and faulty equipment and complete repairs or upkeep as 

assigned by supervisor.    

 
Essential Functions: 

1. Perform routine maintenance (e.g. changing light bulbs, furnace filters).  

2. Repair damage to property/facilities as assigned.  

3. Maintain grounds at assigned properties, including lawn care and snow removal.  

4. Complete cleaning of CenterPointe facilities/properties as assigned (e.g. clean and 

sanitize bathrooms, mop/vacuum floors, dust, empty trash).  

5. Utilize State chemicals and other cleaning supplies following established safety guideline.  

6. Lift and carry up to 75 pounds regularly. 

7. Inventory and purchase cleaning and maintenance supplies/equipment as assigned. 

8. Respond to maintenance and cleaning requests by supervisor in a timely fashion.   

9. Act as liaison with vendors as identified or needed.  

10. Supervise volunteers.    

11. Maintain confidentiality of persons served. 

12. Other duties as assigned. 

 

Other Job Functions/expectations: 

1. Participate as a team member. 

2. Demonstrate positive attitude toward CenterPointe consumers, staff and agency. 

3. Complete all assigned tasks in a timely manner. 

4. Maintain service goals. 

5. Must be willing to work evenings, weekends and holidays when necessary. 

6. Must be willing to participate in an on call schedule. 

7. Participate in assigned committee(s); regularly attend committee meetings 

 

Required Skills/Physical abilities: 

1. Ability to perform routine, repetitive tasks on a continuous basis. 

2. Ability to exert continuous physical effort including frequent bending, walking, 

manipulating and heavy lifting. 

3. Effective listening and written and verbal communication 

4. Ability to work independently 

5. Promptness and flexibility 

6. Ability to follow written and verbal instructions.  

7.  

Educational/Experience Requirements: 

1. High school diploma 

2. Two or more years of experience in maintenance and/or custodial services. 



 
 
 

Licensing or other requirements: 

1. Valid Nebraska driver’s license.  Clean DMV record. 

2. Must be at least 21 years of age. 

 

Demonstrated Competencies: 
1. Accuracy and attention to detail: checks facts and figures 

2. Communications:  Communicates well (written and verbal), has good listening skills 

3. Dependability: Meets deadlines, works independently, accountable, maintains focus, 

punctual, good attendance record 

4. Ethics: Honest, accountable, maintains confidentiality 

5. Sense of Urgency: Meets deadlines, establishes appropriate priority, gets the job done in 

a timely manner 

6. Interpersonal Skills: Builds strong relationships, is flexible/adaptable, works well with 

others, solicits feedback, maintains appropriate work boundaries 

7. Teamwork: Accountable to team, works to meet established deliverables, appreciates 

view of team members, respectful 

 
 

* CenterPointe reserves the right to modify, interpret, or apply this job description in any way the agency 
desires.  This job description in no way implies that these are the only duties, including essential duties, to 
be performed by the employee occupying this position.  This job description is NOT an employment 
contract, implied or otherwise.  The employment relationship remains “AT-WILL.”  The aforementioned job 
requirements are subject to change to reasonably accommodate qualified disabled individuals* 

 


